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University of Tsukuba Application Guide
for International Research Students for the 2010 Admission

Research students are those persons who conduct research about a specific research topic under the guidance of an academic advisor. Upon receiving
permission from their academic advisor or the instructor(s) in charge of courses, research students are allowed to attend courses related to their
research topic, but they cannot earn credits nor are they eligible to receive Master’ s or Doctoral degrees. At our university, most research guidance and
courses are conducted in Japanese. Therefore, those who aim at becoming research students must have sufficient Japanese skills.

In order to qualify for admission at our university, research students must be graduates of a university. Moreover, prior to application, applicants
must obtain the informal consent of the academic advisor under whom they wish to study during their research period at our university. The selection
is made by an examination committee upon careful consideration of the submitted documents. The applicant is not required to come to Japan for the
selection.

Please note that you must be enrolled as a regular student at a graduate program in order to obtain a Master’s or a Doctoral degree. The admission
procedure is different from the selection process for research students, and it must be taken at a graduate school of our university. (You may inquire
about graduate programs admission examinations at: Admission Section, Division of Educational Planning and Administration, Department of
Educational Promotion, University of Tsukuba, 1-1-1 Tennodai, Tsukuba-shi, Ibaraki-ken, 305-8577 JAPAN, Tel: (029)853-2231)

L. Application Procedures for Research Students
1. Application qualifications
(1) Persons who have graduated from a university or are expected to graduate before the admission period.

(2) Persons who have graduated from a university abroad or are expected to graduate before the admission period.

This qualification includes universities where, according to the educational system adopted in each respective country, the educational process up
to graduation from university takes less than 16 years (or 18 years in case of the fields of Life System Medical Sciences and Clinical Sciences in the
Graduate School of Comprehensive Human Sciences.)

(3) Others: Persons who have been judged by their intended graduate school at our university to have at least the same academic ability as university
graduates.

% Applicants in this category(3) must first undergo a pre-application screening procedure in order to obtain permission to apply. For this reason,
they must inquire at the Division of International Students and submit the prescribed documents together with the Application Form for International
Research Students, as follows :

@ For April 2010 admission: Between Wed., Sep. 9 and Fri., Sep. 11, 2009

(@ For September 2010 admission: Between Mon., Feb. 1 and Wed., Feb. 3, 2010

® For December 2010 admission: Between Mon., May 10 and Wed., May 12, 2010

(In these cases, the application will be deferred until the screening for application permission is finished.)

2. Admission periods and application periods

Admission period Application period

April 2010 Tue., Oct. 13 to Fri, Oct. 16, 2009
September 2010 Tue., Mar. 2 to Fri,, Mar. 5, 2010
December 2010 Tue., Jun. 15 to Fri., Jun. 18, 2010

3. Address for application submission and contact address
Division of International Students, University of Tsukuba, 1-1-1 Tennodai, Tsukuba-shi, Ibaraki-ken, 305-8577 JAPAN, Tel: 029(853)6085, 6087
Email: isc@un.tsukuba.acjp

4. Application method

(1) Submitting documents in person

Applicants are requested to submit their documents in person. Please be prepared to show self-identification document(s) such as your passport or your
alien registration card. (Documents will not be accepted if submitted by (a) person(s) than the applicant him/herself.)

Applications will be accepted as follows:

Application hours

Morning: 9 : 00 ~ 11 : 30 Afternoon: 13 : 30 ~ 15 : 30

Note: The university is closed on Saturdays, Sundays, and national holidays.

(2) Sending documents by mail

If you submit the application documents by mail, you should send them as registered mail, EMS (Express Mail Service), or by any other method through
which the documents can be tracked, making sure they arrive within the application period noted above. Applications arriving after the deadline will not
be processed.

Notes: 1. Applications that contain incomplete or insufficient documents will not be processed.
2. Documents will not be returned to the applicants.

5. Required documents

The selection of research students is made upon careful screening of documents. Therefore, please make sure that all fields in the application form are
properly completed.

As a rule, we request that applicants themselves complete the Application Form (see section (2) below) in Japanese. Applicants may prepare the rest of
the documents in English, if neccessary. In addition, any documents issued by official institutions that are not either in Japanese or in English must be

_5_



accompanied by their Japanese translation.
(1) Application fee
(A) Application from within Japan

(Please note that if you have downloaded this application guide/form from the website, please follow the instructions regarding payment given on

the website.)

(1) Before you submit the application, you must fill in the required fields (your name, address, name of the graduate school you apply for etc.) on
the money transfer form ($\AHEREE haraikomi toriatsukaihyo) used by our university (enclosed in the envelope with the other documents).
Please go directly to the counter of the Japan Post Bank (post office) in Japan and pay the application fee of 9,800 yen. Please be careful NOT to
pay through an ATM (automatic teller machine).

(2) You must also bear any commission fees for the money transfer by yourself.

(3) When you receive the receipt ( EME{RFHIRIASSZHHAE yubin furikae haraikomikin juryosho) and the Certificate of Payment slip for the money
transfer ( EMEREHASZ (REAE yubin furikae haraikomi uketsuke shomeisho), please make sure they are stamped with the transfer date.

(4) Paste the Certificate of Payment slip ( EMEHREFIRASZFENIHE yubin furikae haraikomi uketsuke shomeisho) with the date stamp on it on the
Form for Submission of the Certificate of Payment of Application Fee and submit it along with the other documents.

(B) Application from outside Japan
<If you have a proxy (paying agent) in Japany
The proxy should pay the application fee at a Japan Post Bank (post office) in Japan following the procedures listed under (A) above.
Please write the proxy’ s name in the appropriate box on the Form for Submission of the Certificate of Payment of Application Fee.
{Direct payment from abroad, if no proxy in Japany

(1) Before you submit the application, you should go to a bank allowing foreign remittance (bank wire transfer) and transfer the application fee (in

the amount of 9,800 yen) into the following bank account:

Bank name : The Bank of Tokyo-Mitsubishi UFJ, Ltd.
Branch name : HEAD OFFICE

Account type : Ordinary account

Account number : 7862425

Bank account name : | University of Tsukuba GAKUNOUKINGUCHI
Remittance currency :| JPY
SWIFT Code : BOTKJPJT

This account is used exclusively for remittances from abroad.

(2) Please do not send US dollars or other currencies. In case you make payment in currencies other than Japanese yen, your application will not be
accepted.

(3) Please note that you will have to bear all service charges/commissions for the bank transfer. With regard to transfer fees, in addition to the
Application Fee of 9,800 Japanese yen, the Japanese bank receiving the transfer will charge an additional 2,500 yen as a handling fee. There
may be other bank transfer fees for correspondent banks (routing banks) as well (please confirm these fees when you make the transfer). Please
be aware that you are responsible for all of these fees related to the cost of transfer. Thus, please make sure that you indicate to the remitting
bank that you (the applicant) will bear all services charges/commission fees.

(4) Please make sure to take the certificate for the remittance (receipt), paste it on the back side of the “Form for Submission of the Certificate of
Payment of Application Fee” and submit it together with the other application documents.

(C) Payment in cash is not accepted.

(D) Regardless of the reason, once received, the application fee will not be reimbursed to you. Please understand that you will not receive the money
back, not only in case you do not pass the selection, but also if you pay the application fee but do not submit the application, or if your application
is rejected due to incomplete documents, etc.

(E) The application fee may be subject to change.

(2) Application Form for International Research Students (Enclosed prescribed form) «««rowremerersrrsrrsmrsni 2 forms
(A) As a rule, this form should be filled out in Japanese by the applicant him/herself.
(B) A photo should be pasted on each of the two copies of this form.
(C) Please make sure to keep a photocopy of your application form as some Japanese diplomatic missions (embassies or consulates) may request that
you present a photocopy of your application form when you apply for the visa.

(3) Certificate of Graduation/Completion from the university/graduate school you attended - --- 1 original
........................................................................ 1 copy
(A) Applicants who have completed a graduate program should submit a Certificate of Completion from their graduate program university as well as a
Certificate of Graduation from their undergraduate university.
(B) Applicants who have not yet finished their undergraduate or graduate studies must submit a document certifying their future graduation/
completion or a Certificate of Enrollment.
It is preferable that the name of the degree that you earned be mentioned in the Certificate of Graduation/Completion.
Applicants from countries that do not issue certificates of graduation/completion must submit the original of an attested copy of their Graduation/
Completion Diploma with an original official seal (of the school that issued the document) or with an authorization stamp. Photocopies will not be
accepted.

(4) Transcript of Academic Record from university or graduate SCHOOL -+« «+««+xxersrrrirrrirsnisnisii 1 original
...................................................................... 1 Copy
Applicants who have completed a graduate program should submit a Transcript of Academic Record from their graduate program university as well
as a Transcript of Academic Record from their undergraduate university.
The documents submitted as originals must contain the official signature/seal of the President, etc., of the university and/or graduate school.
Photocopies will not be accepted.

(5) Certificate attesting applicant’ s Japanese language ProfiCiency ««++«++«t rerrerrsmrsirtmnsissrts 2 copies

(A) Applicants who have taken the Japanese-Language Proficiency Test (JLPT), the Business Japanese Proficiency Test (BJT) or the J. TEST of Practical
Japanese, etc., may submit their results (copies are acceptable).
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(B) Those who cannot provide the certificates noted in (A) may submit the results of other official Japanese proficiency certification examinations
conducted abroad.
Note : Those applicants who cannot provide the documents noted in 5 (A) or 5 (B) should contact the Division of International Students.

(6) Certificate attesting applicant' s English ]anguage proﬁciency ...................................................................................................... 2 copies
(A) Applicants who have taken TOEFL, TOEIC, or IELTS, etc. may submit their results (copies are acceptable).
(B) Those who cannot provide the certificates noted in (A) may submit the results of official English proficiency certification examinations conducted
abroad.
Note : Applicants who cannot provide the documents noted in 6 (A) or 6 (B) should contact the Division of International Students.

(7) Communication Status with Prospective Academic Advisor Form (prescribed form)-«««««+s e 1 original
................................................................................. 1 Copy
(4) Before applying, applicants should contact their prospective academic advisor and consult him/her about their research plan, etc.
(B) After receiving the confirmation of acceptance from the prospective academic advisor, fill in the fields for applicant’s name and nationality and
send this form to the prospective academic advisor.
Note: The application will not be processed if this form is not submitted during the indicated application period.
(8) Letter of Recommendation (prescribed form) 1 original / recommending professor
- =+ 1 copy / recommending professor
(A) Two letters of recommendation written by two different professors (former academic advisors, etc.) from the applicant’s home university (the
university or graduate school the applicant has graduated from). Applicants who are presently employed by educational or research institutions
may submit one letter of recommendation written by a professor from his/her home university and another one written by the head of the
institution.
(B) Letters written in languages other than Japanese and English should be accompanied by a Japanese or English translation.

(9) Official Document to Confirm Applicant’ s Nationality/Citizenship ................................................................................................... 1 form
Applicants residing abroad should submit a document showing nationality/citizenship of the applicant (such as an extract of the family register, a
birth certificate, a passport, etc.) issued by an official public institution of the applicant’ s home country.

Applicants residing in Japan should submit a Certificate of Registered Matters on Alien Registration issued by a Japanese municipal office

(10) Portfolio (Set of photographs of personal works or copy of Report of Achievements) (both in free form) —--ooooooorrrerere 1 form
To be submitted only by applicants for the Master’s Program in Art and Design in the Graduate School of Comprehensive Human Sciences. These
documents will not be returned to the applicant.

(11) Address Labe] fOr Malhng ReSUltS/EMS form (prescribed form) ...................................................................................................... 1 form
Applicants wishing to receive their results by mail within Japan should submit the “Address Label for Mailing the Results”
Applicants wishing to receive their results by mail outside Japan should submit the “EMS form”. (The EMS form is not required if the application
guide/form is downloded from the website.)

(12) Application Checklist for International Research Students (prescribed form) —«o«eeseeessersmrrssrsennn 1 form

6. Announcement of Results

Admission Period Period of Announcement of Results

April 2010 Mid-December to the end of December 2009
September 2010 Mid-May to the end of May 2010

December 2010 Mid-August to the end of August 2010

In order to be admitted to our university, applicants who have been accepted as Research Students must present the “Certificate of Granting Permission
for Admission Formalities as a Research Student” and other necessary documents to the Japanese diplomatic mission (embassy or consulate) abroad,
and obtain a “College Student” visa.

7. Research Period

The initial research period cannot exceed the academic year for which the applicant was granted admission permission. At our university, the academic
year begins in April and ends in March of the following year. Consequently, regardless of the date of admission (April, September, or December)
the initial research period will end in March of the following year. If you wish to continue your research afterwards, you must apply for and obtain
permission to extend your research period. The total research period cannot exceed two consecutive years.

8. Application Fee, Admission Fee, and Tuition Fee, for Research Students (current as of the 2009 academic year)

Application Fee Admission Fee Tuition Fee

9,800 yen 84,600 yen 29,700 yen (per month) X research period

The Admission and Tuition Fees (29,700 yen/month, for the period starting from the month for which the applicant was granted admission permission
until the month when the applicant will complete his/her research) must be paid together at the time of the admission formalities. The Application
Fee, the Admission Fee, and the Tuition Fee, once paid, will not be refunded, regardless of the reason. The Application Fee, the Admission Fee, and the
Tuition Fee are subject to change.
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